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CLIFTON TOWN PLANNING COMMISSION  

REGULAR MEETING, HELD ELECTRONICALLY VIA ZOOM 

TUESDAY, APRIL 26, 2022, 7:30 PM 

 

In accordance with the Town of Clifton’s Declaration of a Local Emergency due to the COVID-19 

pandemic under Virginia Code § 44-146.21 which enables the Town of Clifton Government bodies 

to conduct Town business through electronic public meetings under Virginia Code § 2.2-3708.2, the 

Town of Clifton Planning Commission held the Meeting noticed herein electronically for the 

purpose of continuity of government of the Town of Clifton. 

 

The meeting was conducted using Zoom teleconferencing audio and video service, and connection 

information was provided to members of the public to afford the opportunity to citizens to witness 

the operation of the Town of Clifton government by the Town Clerk. 

 

Present: Kathy Kalinowski, Chair; Town Council Representative Member Patrick Pline; 

Paula Sampson; Michelle Stein; Adam Trost; Terri Winkowski. 

Staff: Amanda Christman, Zoning Clerk. 

Absent:  Susan Yantis. 

 

The Regular Meeting was called to order by Chair Kalinowski at 7:30 PM. 

 

Order of Business: 

 

1. Commercial Applications: 

 a. 12644 Chapel Road: Add Kiwi Resorts LLC to existing Use Permit 

 See attached application. 

 The Planning Commission reviewed a Use Permit submitted by Matthew Brooks for 

Kiwi Resorts, LLC for commercial space at 12644 Chapel Road, Clifton. Mr. Brooks presently 

has Use Permits for Agri Chemical Consulting LLC and Clifton Waterworks LLC which are at 

the same location as Kiwi Resorts, LLC, namely Suites 204, 206 and 208 of 12644 Chapel Road. 

Mr. Brooks will be using the space as office space for Kiwi Resorts, however, no additional 

employees will be located at the premises for the addition of the new entity, and all three 

businesses will share the same space. The hours of the new business will be Monday through 

Friday 8AM -6PM. No additional parking spaces will be allocated to Kiwi Resorts, since the 

square footage is remaining the same and the use, commercial office, is remaining the same, and 

presently there are three parking spaces allocated to the office use at Suites 204, 206 and 208.  

• Chair Kalinowski moved to recommend that the Town Council approve the additional 

Use Permit for Kiwi Resorts, LLC to share office space at the aforementioned location 

with hours and parking as shown, seconded by Member Stein. The motion was 

approved by poll, 6-0. 
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 b. 12642 Chapel Road: Signature Aesthetics LLC 

 See attached application. 

 The Planning Commission reviewed a Use Permit submitted by Kristin Hill for Signature 

Aesthetics LLC located at 12642 Chapel Road, Suite 16 D, for use to provide medical aesthetic 

treatments one patient at a time. The space is 146 square feet and hours and time of operation are 

to be Monday through Saturday 7AM to 9PM.  Two parking spaces are required for this use, one 

per employee and one per square footage. The parking tabulation for this property shows 17 

available spaces with 12 in use. 

• Chair Kalinowski moved to recommend that the Town Council approve the 

application for the aforementioned times and hours and with the allocation of two 

parking spaces, seconded by Member Sampson. The motion was approved by poll, 6-0. 

  

 c. 12642 Chapel Road: Kauffman Group Inc 

 See attached application. 

 The Planning Commission reviewed a Use Permit submitted by Glenn Kauffman of 

Kauffman Group Inc. for commercial office space in Suite 9F at 12642 Chapel Road, for a part 

time office for a contracting business whose main office is in Leesburg, hours of Monday – 

Sunday from 7AM to 9PM and usage of 178.5 square feet of space.  

• Chair Kalinowski moved to recommend that the Town Council approve the 

application for the aforementioned times and hours and usage with the allocation of 

one parking space and the condition of no equipment or truck storage on the parking 

lot, seconded by Town Council Representative Member Pline. The motion was 

approved by poll, 6-0. 

  

 d. 12642 Chapel Road: Summit Real Estate LLC 

 See attached application. 

 The Planning Commission reviewed a Use Permit submitted by James D. Fullerton for 

Summit Real Estate, LLC for office space at 12642 Chapel Road. Mr. Fullerton will be using the 

same office space for his real estate company as his law firm of Fullerton & Knowles, and under 

the same criteria, as indicated on the law firm Use Permit dated August 31, 2009 for commercial 

offices, hours of operation 9AM to 6PM and the allocation of eight parking spaces.  

• Chair Kalinowski moved to recommend that the Town Council approve the additional 

Use Permit for Summit Real Estate, LLC to share office space at the aforementioned 

location, under the same terms and conditions as set forth above. The motion was 

approved by poll, 6-0. 

  

2. Residential Application: 

 a. 7184 Clifton Road: Amendment to Preliminary Use Permit for Construction 

 See attached application. 

 The Planning Commission reviewed the amended preliminary Use Permit application 

submitted by Josh Snyder, owner of 7184 Clifton Rd, for the removal of the two failing wood 

retaining walls and their replacement with concrete retaining walls to be installed in accordance 

with the Plan of Development dated October 27, 2015. Scott Peterson, the Town Engineer also 

reviewed the Plans submitted and outlined his comments in his letters of April 20, 2022, to 

which the applicant and his engineer responded by email dated April 21, 2022. Upon review of 

the applicants and engineer’s responses, Scott Peterson, recommended that the application be 

approved in his letter of April 22, 2022 based on the conditions set forth in the letter, namely, 
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that the applicant build the concrete retaining walls in accordance with the approved Plan of 

Development; obtain ARB approval; and conform to all County E&S requirements. In addition, 

the Planning Commission recommends that the applicant prior to approval, satisfy any 

outstanding invoices of the Town Engineer with respect to this property, copies of which have 

been provided to applicant.  

• Chair Kalinowski moved to recommend that the Town Council approve the amended 

Use Permit for the concrete retaining walls with the aforementioned conditions and 

that the applicant return for a Final Use Permit, seconded by Member Stein. The 

motion was approved by poll, 6-0. 

 

3. Unfinished Business: 

 a. ADA Research Project. 

 Chair Kalinowski reported that a memo will be provided for review at the May meeting. 

 b. Proposed Zoning Changes. 

 The Members discussed a variety of options to be considered for a proposed Code change, 

including with regard to AirBnB, requiring a qualified engineer to certify the amount of land 

disturbance on applications over 1,500 square feet, and whether or not to authorize the Planning 

Commission Chair and Zoning Clerk to sign off on pro-forma permits. 

 

4. Town plan consultant contract. 

 The Planning Commission reviewed the proposed agreement with the Town and Samantha 

Kinzer to provide assistance in the formulation and revision of the 2009 Town of Clifton Plan. 

• Chair Kalinowski moved to recommend that the Town Council approve the proposed 

agreement upon the terms and conditions as set forth therein, seconded by Member 

Sampson. The motion was approved by poll, 6-0. 

 

5. Approve March 29, 2022 Minutes. 

• Chair Kalinowski moved to approve The March 29, 2022 Minutes as presented, 

seconded by Town Council Representative Member Pline. The motion was approved 

by poll, 6-0. 

 

6. Adjournment. 

The meeting was adjourned by general acclamation at 8:48 PM. 
 



TOWN OF CLIFTON, VIRGINIA 

Use Permit Application 

Property Address: 12644 Chapel Rd #204,206,208 Date: [Month / Year] 

Clifton VA 20124 04/2020 

1. Type of □ Construction □ Commercial □ Residential 
Permit: □ Preliminary Site ~ Office 

Plans Attached 
□ Retail 

□ Special Use □ Subdivision □ Boundary Line 

□ Restaurant (Code Chapter 10) 
Adjustment/Lot 
Consolidation 

□ Bed & Breakfast (Code 10-57 to Code 
□ Multi-Family 10-59) 

2. Name of Applicant: Matthew Brooks 

Mailing Address: 12644 Chapel Rd Ste. 204 Clifton VA 20124 

Phone: 703-266-0128 

Email Address: mwbrooks01@yahoo.com 

3. Name of Property Quinta Properties LLC 
Owner (if different): 

Mailing Address: 12644 Chapel Rd Clifton VA 20124 

□ Home Business 

(Code 9-19.c1) 

□ Public Use 

4. Name of Business/ Agri-Chemical Consulting LLC, Clifton Waterworks LLC, Kiwi Resorts LLC 
Organization: 

5. Owner of Business/ Matthew Brooks 
Organization: 

6. Tax Map Number: 0754-02-0023A 

7. Attach a plat or plan drawn to scale showing the □ Plat Attached 
proposed construction, certified by an engineer, 
surveyor, architect, authorized to practice as such 
by VA, together with a surveyed plat of the property NA 
indicating all building and structure setbacks and 
height. 

Form Rev. 3-2016 Page 1 



8. Attach Floor Plan to Scale (non-residential & home ~ Floor Plan Attached 
business): 

9. Zoning District D Residential ~ Commercial D Agricultural D Industrial v 
of Premises: (Code 9-19) (Code 9-21) (Code 9-20) (Code 9-22) 

D Church, Park, 
Community 
Building 

D Community Open Space & D Low Impact 
Recreation (COSR) Commercial 

(Code 9-23A) (Code 9-238) 

10. Describe Purpose of Application: 

To add Kiwi Resorts LLC to the use permit 

10. If Commercial, Home Business, Agricultural or Industrial: 

11. Describe Operation: 

Agri-Chemical Consulting-Regulatory consulting for pesticide registrations 

Clifton Waterworks - Water Testing service 

Kiwi Resorts LLC-managing investment properties 

11.a. If Non-Residential - Office Use: 592 SF or Retail/Restaurant Use: SF 

11.b. Days &Hours of Operation (include special events): M-F 8 to 6 

11.c. Number of Employees on Site at any One Time: 2 

11.d. Number of Seats (Restaurant/Church): Total: 
located Inside: and; Outside: 

. If applicable, provide number of seats 

11.e. Gross Floor Area (GFA) of Building or /Premises: 592 SF (Code 9-13) 

Net Gross Floor Area if more than one use in building: SF 
If applicable, GFA devoted to carry-out service within restaurant: SF 

11.f. Number of Off-street Parking Spaces Required: 2 (Code 9-13) 

11.g. Number of Off-street Parking Spaces Provided* (attach parking plan to scale with dimensions 
identifying existing and proposed parking spaces): 2 

11.h. Gross Floor Area of Dwelling (Home Business Only): SF 

12. Application Fee Enclosed: 

$ 75 
(Fee schedule in Filing Instructions) 

*PLEASE INCLUDE A PARKING TABULATION FORM FOR BUILDINGS THAT HAVE MORE THAN ONE USER IN THE BUILDING. 

Form Rev. 3-2016 Page 2 



Is the applicant or owner a member of a homeowners association (HOA)? □ Yes ~o If yes, please obtain the approval of 
the HOA prior to submission of the application. 

HOA REPRESENTATIVE (NAME/SIGNATURE) ________ DATE OF HOA APPROVAL: _____ _ 

The undersigned hereby applies for a Use Permit pursuant to Article 2, Section 9-10 of the Zoning Ordinance of the Code of 
Town of Clifton, Virginia. 

APPLICANT'S SIGNATURE: ~ ~ DATE: 4!7/2022 

PROPERTY OWNER SIGNATURE: C::~ _, DATE: 4/11/2022 

FOR TOWN USE ONLY 

RECEIPT DATE: ___________ _ DATE APPLICATION ACCEPTED: ______ _ 

APPLICATION FEE PAID: $. ____ _ 

□ APPROVED □ DISAPPROVED 

PLANNING COMMISSION: _____________ _ 
SIGNATURE 

CONDITIONS: 

□ APPROVED □ DISAPPROVED 

TOWN COUNCIL: _______________ _ 
SIGNATURE 

CONDITIONS: 

Form Rev. 3-2016 

PRINT 

PRINT 

Page 3 
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14,616

NET FLOOR 

AREA

USE

(Restaurant/Office/ 

Retail/Other

Commercial Use)

Max. # 

EMPLOYEES 

(Retail/Restaurant 

only)

NUMBER OF 

CUSTOMER SEATS 

(Restaurant only)

PARKING 

SPACES 

Approved

DATE OF USE 

PERMIT (or 

Council approval)

936 Retail/Restaurant 4 14 11 3/3/2020

856

D Kate Baker Designs 288 Retail 1 N/A 2 10/5/2021

540 Retail 3 N/A 5 2/5/1992

762 Retail N/A N/A 4 3/2/2021

976 Office N/A N/A 5 1/5/2021

956 Office N/A N/A 5 1/5/2021

400 Office N/A N/A 2 10/6/2020

593 Retail N/A N/A 4 7/7/2020

1,536 Retail 1 N/A 7 6/3/2014

885 Retail 2 N/A 5 1/5/2021

203 LCS/On Point 773 Office N/A N/A 4 11/2/2021

592 Office N/A N/A 3 7/5/2016

400 Office N/A 0 2 10/2/2018

1,075 Office N/A N/A 5 4/5/2022

192 Office N/A N/A 1 6/2/2020

205, 207 Clifton Therapy 425 Office N/A N/A 2 8/3/2021

12185 67

Total Parking Spaces Provided at 12644 Chapel Rd: 68 4/5/2022

Total allocated parking 

based on Town approved 

209, 211 Kohlmark Flach Architects

212 Sun Design

214 Coppermine Realty

110 Counseling for Creative 

113, 210 Anthony Reid

114 The Hair Garage, LLC

115 GoldensHill Papercrafts

200/202 Wheelhouse Pilates

204, 206, 208 AG Chem/Waterworks

E U.S. Post Office

F Virginia Mercantile

107, 108, 109, 

111,  & 112

Market Financial

SUITE # TENANT NAME

A & B Motier

C VACANT

Building Total Gross Floor Area: 

Town of Clifton

Commercial Parking Tabulation

Property Name: Clifton House

Address: 12644 Chapel Road

Date: 4/5/2022













Clifton Professional Offices - 1 2642 Chapel Road Tax Map 75-4 ((2)) 22
Total Gross Floor Area: 4779 SF

Total Net Floor Area: 3732 SF (per approved Site Plan)
PARKING TABULATION

Total Parking Spaces Required: 12
Total Parking Spaces Provided: 17
Number of Loading Spaces: 1
Number of Handicap Spaces: 1

Revision Date-April 15, 2022

PO

Add

UNIT # TENANT NET

FLOOR

AREA

Parking
Required

USE PERMIT

APPROVAL

DATE

NA Office 1 Fullerton &

Knowles

185 SF

11 Office 2 144 SF

Office 3 141 SF

Office 6 Vacant 154SF
11 Office 7 155SF
11 Office 1 2 166SF
11 Office 1 3 239SF

Office 18 Conference 180SF

Sub-

Total

Fullerton &

Knowles

1505 SF 5 8/31/09

H Office 8 vacant 155SF

F Office 9 Kauffman

Group, Inc.
178.5 SF

l Office 10 Coticelli

Group, LLC
141 SF 1

Office 11 File room 81 SF

Office 14 Core

Outdoor

95 SF

c Office 1 5 Core

Outdoor

180SF 3

D Office 16 Signature
Aesthetics LLC

146 SF 1

E Office 17 Core

Outdoor

141 SF

G Office 19 Vacant 80 SF

B Suite B

Garage
CiS Design
Studio LLC

360 SF 2
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TOWN OF CLIFTON, VIRGINIA

Use Permit Application

Form Rev. 3-2016 Page 1

Propeity Address:

12642 Chapel Road

Date: [Month/Year]

April 15, 2022

1. Typeof
Permit:

€ Construction

€ Preliminary Site
Plans Attached

a Commercial

u Office

€ Retail

a Residential € Home Business

(Code 9-19.cl)

€ Special Use

€ Restaurant

€ Bed & Breakfast

€ Multi-Family

a Subdivision

(CodeChapter 10)

€ Boundary Line
Adjustment/Lot
Consolidation

(Code 10-57 to Code
10-59)

€ Public Use

2. Name of Applicant: PK.aOu.ffBmoaXnl5G4r20up, In(- c/o Glenn Kauffman
Mailing Address: 42868-C I)urham Court

Leesbure, VA 20122-8542

Phone: Gnk@thekauffmangroup.com Glenn Kauffman
703-737-7371

Email Address: Cell: 571-437-4829

3, NBmBofProperty CliftonProfessionalOffices,LLC
Owner (if different): 12642 Chapel RoadMa"ngAddress: Clifton VA 20124

4. Name of Business / Kauffman Group, Inc.
Organization:

5. OwnerofBusiness/ GlennKauffman

Organization:

6. TaxMapNumber: 0754020022

7. Attachaplatorplandrawntoscaleshowingthe [ PlatAttached(Construction
proposed construction, certified by an engineer, completed in 2009
surveyor, architect, authorized to practice as such
by VA, together with a surveyed plat of the property
indicating all building and structure setbacks and
height.



"PLEASE INCLUDE A PARKING TABULATION FORM FOR BUILDINGS THAT HAVE MORE THAN ONE USER IN THE BUILDING.

We hereby give James D. Fullerton the right to speak for us at any Town Planning Commision Meeting or Town
Council meeting in connection with this application.

Form Rev. 3-2016
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Page 2

8. Attach Floor Plan to Scale (non-residential & home n Fl00r Plan Attached
business):

9. Zoning District
of Premises:

€ Residential

(Code 9-19)

€ Church, Park,
Community
Building

[X Commercial

(Code 9-21 )

z Agricultural

(Code 9-20)

€ lndustrial

(Code 9-22)

a Community Open Space &
Recreation (COSR)

(Code 9-23A)

€ Low lmpact
Commercial

(Code 9-23B)

10- Descr!5e PurPose Of APm!Caf'on: Alternative office for exsisting business in Leesburg

10. lf Commercial, Home Business, Agricultural or lndustrial: Commercial

11. Describe Operation: Part time office

11 .a. lf Non-Residential - Office Use: SF or Retail/Restaurant Use: SF

1 1.b. Days &Hours of Operation (include special events): SpOraf' MosflY weekends and eVen'ngs
3-4 hours 2 or 3 days a week.

11.c. NumberofEmployeesonSiteatanyOneTime: 1

1 1.d. Number of Seats (Restaurant/Church): Total: . lf applicable, provide number of seats
located lnside: and; Outside:

11.e. GrossFloorArea(GFA)ofBuildingor/Premises: 178.5s ft SF(Code9-13)

Net Gross Floor Area if more than one use in building: SF

lf applicable, GFA devoted to carry-out service within restaurant: SF

1l.f. NumberofOff-streetParkingSpacesRequired: 1 (Code9-13)

11 .g. Number of Off-street Parking Spaces Provided" (attach parking plan to scale with dimensions
identifying existing and proposed parking spaces): l

1 1.h. Gross Floor Area of Dwelling (Home Business Only): SF

12. Application Fee Enclosed:

ii . $$75(Fee schedule in Filing Instructions)



Is the applicant or owner a member of a homeowners association (HOA)? a Yes a No If yes, please obtain the approval of
the HOA prior to submission of the application.

HOA REPRESENTATIVE (NAME/SIGNATURE)

The undersigned hereby applies for a Use Permit pursuant to Article 2, Section 9-10 of the Zoning Ordinance of the Code of

APPLICANT'S SIGNATURE:

PROPERTY OWNER SIGNATURE:
Clifto?rofession Offices,LL . ,- '

DATE: 4/15/22
byJames. ullerton, . agingMember

DATE OF HOA APPROVAL:

FOR TOWN USE ONLY

RECEIPT DATE:

APPLICATION FEE PAID: $

DATE APPLICATION ACCEPTED:

a APPROVED a DISAPPROVED

PLANNING COMMISSION:

SIGNATURE PRINT

CONDITIONS:

a APPROVED

TOWN COUNCIL:

SIGNATURE

a DISAPPROVED

PRINT

CONDITIONS:

Form Rev. 3-2016 Page 3
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Clifton Professional Offices - 12642 Chapel Road Tax Map 75-4 ((2)) 22
Total Gross Floor Area: 4779 SF

Total Net Floor Area: 3732 SF (per approved Site Plan)
PARKING TABULATION

Total Parking Spaces Required: 12
Total Parking Spaces Provided: 17
Number of Loading Spaces: 1
Number of Handicap Spaces: 1

Revision Date-April 15, 2022

PO

Add

UNIT # TENANT NET

FLOOR

AREA

Parking
Required

USE PERMIT

APPROVAL

DATE

NA Office 1 Fullerton &

Knowles
185 SF

Office 2 144 SF
(l Office 3 141 SF
11 Office 6 Vacant 154SF

Office 7 155SF

Office 12 166SF

Office 1 3 239 SF
11 Office 18 Conference 180SF

Sub-

Total
Fullerton &

Knowles

1505 SF 5 8/31/09

H Office 8 vacant 155SF

F Office 9 Kauffman

Group, Inc.
178.5SF

z Office 10 Coticelli

Group, LLC
141 SF 1

Office 11 File room 81 SF

Office 14 Core
Outdoor

95 SF

c Office 1 5 Core

Outdoor

180SF 3

D Office 16 Signature
Aesthetics LLC

146SF 1

E Office 1 7 Core

Outdoor

141 SF

G Office 19 Vacant 80 SF

B Suite B

Garage
CiS Design
Studio, LLC

360 SF 2



Form Rev. 3‐2016   Page 1 

TOWN OF CLIFTON, VIRGINIA 

Use Permit Application 

Property Address: Date:   [Month / Year] 

1. Type of
Permit:

 Construction 

 Preliminary Site 
Plans Attached 

 Commercial 

 Office

 Retail 

 Residential  Home Business 

(Code 9-19.c1) 

 Special Use  

 Restaurant 

 Bed & Breakfast 

 Multi-Family 

 Subdivision 

(Code Chapter  10) 

 Boundary Line 
Adjustment/Lot 
Consolidation 

(Code 10-57 to Code 
10-59) 

 Public Use 

2. Name of Applicant:

Mailing Address:

 Phone: 

 Email Address: 

3. Name of Property
Owner (if different):

Mailing Address:

4. Name of Business /
Organization:

5. Owner of Business /
Organization:

6. Tax Map Number:

7. Attach a plat or plan drawn to scale showing the
proposed construction, certified by an engineer,
surveyor, architect, authorized to practice as such
by VA, together with a surveyed plat of the property
indicating all building and structure setbacks and
height.

 Plat Attached x

x

Clifton Professional Offices, LLC

12642 Chapel Road
Clifton, VA  20124

0754 02 0022

(Construction
 completed in 2009

April 18, 202212642 Chapel Road

  Summit Real Estate LLC, t/a Summit Real Estate 
12642 Chapel Road
Clifton VA 20124

703-830-2600 Ext #205

jfullerton@fullertonlaw.com

Summit Real Estate LLC, t/a Summit Real Estate

James D. Fullerton



Form Rev. 3‐2016   Page 2 

8. Attach Floor Plan to Scale (non-residential & home
business):

 Floor Plan Attached 

9. Zoning District
of Premises:

 Residential 

(Code 9-19) 

 Church, Park, 
Community 
Building 

 Commercial 

(Code 9-21) 

 Agricultural 

(Code 9-20) 

 Industrial 

(Code 9-22) 

 Community Open Space & 
Recreation (COSR) 

(Code 9-23A) 

 Low Impact 
Commercial 

(Code 9-23B) 

10. Describe Purpose of Application:

10. If Commercial, Home Business, Agricultural or Industrial:

11. Describe Operation:

11.a. If Non-Residential - Office Use:  _____________ SF or Retail/Restaurant Use:  _____________ SF 

11.b. Days &Hours of Operation (include special events):   

11.c. Number of Employees on Site at any One Time:  __________ 

11.d. Number of Seats (Restaurant/Church):  Total:  __________.  If applicable, provide number of seats 
located Inside:  __________ and; Outside:  __________ 

11.e. Gross Floor Area (GFA) of Building or /Premises:  _____________ SF (Code 9-13) 

Net Gross Floor Area if more than one use in building:  _____________ SF 

If applicable, GFA devoted to carry-out service within restaurant:  _____________ SF 

11.f. Number of Off-street Parking Spaces Required:  17 (Code 9-13) 

11.g. Number of Off-street Parking Spaces Provided* (attach parking plan to scale with dimensions 
identifying existing and proposed parking spaces):  _________ 

11.h. Gross Floor Area of Dwelling (Home Business Only):  _____________ SF 

12. Application Fee Enclosed:

(Fee schedule in Filing Instructions) 
$____________________ 

*PLEASE INCLUDE A PARKING TABULATION FORM FOR BUILDINGS THAT HAVE MORE THAN ONE USER IN THE BUILDING.

x

x

Commercial

75

We hereby give James D. Fullerton the right to speak for us at any Town Planning Commision Meeting or Town 
Council meeting in connection with this  application.  

Note:  All space used by Summit Real Estate already permitted to be used by Fullerton & Knowles, PC

Record Summit Real Estate as another entity using space permitted to be used by Fullerton & Knowles, PC,
really just James D. Fullerton's Office 3 upstairs and occasionally the reception area. James D. Fullerton is a
licensed attorney and licensed real estate broker that practices primarily as a lawyer but occasionally as a
broker

Part time Real Estate Brokerage Office

Occcasional and sporadic

0

0 sf

3732 



Form Rev. 3‐2016   Page 3 

Is the applicant or owner a member of a homeowners association (HOA)?  □ Yes  □ No  If yes, please obtain the approval of 
the HOA prior to submission of the application. 

HOA REPRESENTATIVE (NAME/SIGNATURE)       DATE OF HOA APPROVAL:    

The undersigned hereby applies for a Use Permit pursuant to Article 2, Section 9-10 of the Zoning Ordinance of the Code of 
Town of Clifton, Virginia.   

APPLICANT’S SIGNATURE: DATE: 

PROPERTY OWNER SIGNATURE: DATE:

FOR TOWN USE ONLY 

RECEIPT DATE:   DATE APPLICATION ACCEPTED:   

APPLICATION FEE PAID:  $________________ 

□ APPROVED □ DISAPPROVED

PLANNING COMMISSION: 
SIGNATURE PRINT 

CONDITIONS: 

□ APPROVED □ DISAPPROVED

TOWN COUNCIL: 
SIGNATURE PRINT 

CONDITIONS: 

Clifton Professional Offices, LLC

by James D. Fullerton, Managing Member









CAST IN PLACE
REINFORCED CONCRETE

WALL, SEE DETAIL
DRAWING ATTACHED

BLACK STEEL
RAILING, SEE

MANUFACTURER'S
SPECS ATTACHED

POST CONNECTION AS
PER MANUFACTURE'S
SPEC, SEE ATTACHED

RETAINING WALL ELEVATION

REVISION TABLE
# DATE DESCRIPTION

DRAWN BY:
 

JOHN MCKENNA, AIA, NCARB
ARCHITECT
 

1775 TYSONS BLVD, 5TH FLR
MCLEAN, VA 22102

RETAINING
WALL

4/13/2022

Retaining Wall
Replacement

 

7184 Clifton Road
Clifton, VA 20124 

SEAL

PROJECT

CODE
 

2015 VIRGINIA
CONSTRUCTION CODE (IBC)

REVISIONS

SHEET TITLE

SCALE

DATE

SHEET NO.

A501

MC3 DESIGN

1775 TYSONS BLVD, 5TH FLR
MCLEAN, VA 22102

202.599.7779
JMCKENNA@MC3.DESIGN

RETAINING WALL EXAMPLE





                 

 

 

 

PROGRAMMING AND PLANNING 

CIVIL ENGINEERING 

LANDSCAPE ARCHITECTURE 

SURVEY AND MAPPING 

SECURITY CONSULTING 

www.gordon.us.com 

DCJS License # Is 11-7158 

 

4501 Daly Drive, Suite 200, Chantilly, VA 20151 — Phone: (703) 263-1900 

 

April 22, 2022 
 
Ms. Katherine Kalinowski, Chair 
TOWN OF CLIFTON 
PLANNING COMMISSION 
P.O. Box 126 
Clifton, Virginia 20124 
 
 
RE: 7184 Clifton Road Retaining Wall Revision 
 Gordon Project Number 1620-0101 Task 124B 
 
Dear Ms. Kalinowski:   
 
The following comments are based on the updated drawing I that I received April 15, 2022, entitled 7184 
Clifton Rd-Retaining Wall.pdf, which is a revision to the retaining wall, which includes a typical concrete 
wall section detail, concrete wall requirements, an iron railing, a retaining wall elevation and a retaining 
wall example. The wall has been revised from wood to concrete. 

 
1. The applicant shall construct the revised concrete retaining walls as located on the 2015 

approved plan entitled Infill Lot Grading Plan Lot 106 Clifton 7184 Clifton Rd, which shows one 
(1) retaining wall along the driveway and one (1) retaining wall in the rear yard.  

2. Town Code Section 9-23 c – requires retaining wall approval from the ARB. 
3. Erosion Sediment Control measures (super silt fence) shall be installed prior to any disturbance, 

demolition, or construction.  
 

My recommendation to the Planning Commission is that the application be approved.  

If you have any questions or need additional information, please do not hesitate to contact me.   
 
 
Sincerely, 
GORDON  
 
 
 
Scott Peterson, P.E. 
 
cc   Josh Snyder 
      



April 21, 2022 
 
Town of Clifton Planning Commission 
 
Re: Response to Scott Peterson’s comment letter dated April 20th 2022.  
 
There are no changes being made to the Approved Infill Lot Grading Plan Lot 106 Clifton 7184 Clifton 
Rd. Replacement of two failing wood retaining walls with concrete retaining walls as shown on the 
grading plan. This includes the retaining wall along the driveway and the retaining wall in the rear 
yard.  
 
Comment #1:  The new retaining walls will be located as shown on the Approved Infill Lot Grading  
  Plan Lot 106 Clifton 7184 Clifton Rd. All wall locations and sizes shall match the  
  approved site plan with any existing retaining walls to be demolished. The material of  
  the new retaining walls will be poured concrete per the detail provided.  
 
Comment #2: Wall and grade elevations noted on the Approved Infill Lot Grading Plan Lot 106 Clifton 
  7184 Clifton Rd. 
 
Comment #3: No revisions being made to the approved plan.  
 
Comment #4: Application has been submitted for new concrete retaining walls to the Clifton ARB.  
 
Comment #5: New Erosion Sediment Control measures such as a super silt fence will be installed per  
  the Approved Infill Lot Grading Plan Lot 106 Clifton 7184 Clifton Rd. prior to any site  
  disturbance activities.  
 
Comment #6: See attached letter from engineer of record.  
 
 
 
Sincerely,  
Josh Snyder 



















 

 

 
CLIFTON TOWN PLANNING COMMISSION  

REGULAR MEETING, HELD ELECTRONICALLY VIA ZOOM 

TUESDAY, APRIL 26, 2022, 7:30 PM 

 

In accordance with the Town of Clifton’s Declaration of a Local Emergency due to the COVID-19 

pandemic under Virginia Code § 44-146.21 which enables the Town of Clifton Government bodies 

to conduct Town business through electronic public meetings under Virginia Code § 2.2-3708.2, the 

Town of Clifton Planning Commission is holding the Meeting noticed herein electronically for the 

purpose of continuity of government of the Town of Clifton. 

 

The meeting will be conducted using Zoom teleconferencing audio and video service, and 

connection information will be provided to members of the public to afford the opportunity to 

citizens to witness the operation of the Town of Clifton government.  Connection information is 

available from, and will be provided by, the Town Clerk. 

 

Order of Business: 
 

1. Commercial Applications: 

 a. 12644 Chapel Road: Add Kiwi Resorts LLC to existing Use Permit 

 b. 12642 Chapel Road: Signature Aesthetics LLC 

 c. 12642 Chapel Road: Kauffman Group Inc 

 d. 12642 Chapel Road: Summit Real Estate LLC 

  

2. Residential Application: 

 a. 7184 Clifton Road: Amendment to Preliminary Use Permit for Construction 

 

3. Unfinished Business: 

 a. ADA Research Project. 

 b. Proposed Zoning Changes. 

 

4. Approve March 29, 2022 Minutes. 

 

5. Adjournment. 
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