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CLIFTON TOWN PLANNING COMMISSION  

REGULAR MEETING, HELD ELECTRONICALLY VIA ZOOM 

TUESDAY, MAY 31, 2022, 7:30 PM 

 

In accordance with the Town of Clifton’s Declaration of a Local Emergency due to the COVID-19 

pandemic under Virginia Code § 44-146.21 which enables the Town of Clifton Government bodies 

to conduct Town business through electronic public meetings under Virginia Code § 2.2-3708.2, the 

Town of Clifton Planning Commission held the Meeting noticed herein electronically for the 

purpose of continuity of government of the Town of Clifton. 

 

The meeting was conducted using Zoom teleconferencing audio and video service, and connection 

information was provided to members of the public to afford the opportunity to citizens to witness 

the operation of the Town of Clifton government by the Town Clerk. 

 

Present: Kathy Kalinowski, Chair; Paula Sampson; Michelle Stein; Adam Trost; Terri 

Winkowski. 

Staff: Amanda Christman, Zoning Clerk. 

Absent:  Town Council Representative Member Patrick Pline; Susan Yantis. 

 

The Regular Meeting was called to order by Chair Kalinowski at 7:30 PM. 

 

Order of Business: 

 

1. Commercial Applications: 

a. 12700 Chapel Road: For America. 

 See attached application. 

The Planning Commission reviewed an application for a Use Permit for a commercial 

office use by America, Inc., DBA For America, a 501(c)(4) issue advocacy organization, to be 

located at 12700 Chapel Rd., Clifton. The applicant expects to utilize the entire building, which 

has no other tenants or residents, and which comprises 2,054 gross square feet, from Monday 

through Friday, 9 AM to 5:30 PM. The parking plat for that property contains a total of 29 spaces 

of which 12 spaces are presently allocated as Villagio employee parking and overflow parking. 

This office use will require 8 off street parking places according to Code Section 9-13(c)3.A.  

• Chair Kalinowski moved to approve the application with the hours and use as stated, 

and with the allocation of eight (8) parking spaces, seconded by Member Winkowski. 

The motion was approved by poll, 4-0. 

 

b. 12644 Chapel Road: Virginia Mercantile 

 See attached application. 
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The Planning Commission adjourned the application by Virginia Mercantile, an existing 

tenant at 12644 Chapel Road, for an outdoor farmers market on the courtyard area once a month.  

The applicant was not present and had been notified several times prior to the meeting that 

additional information was necessary in order to properly evaluate the application, especially in 

light of the fact that only one unallocated parking space remains for this property. The 

application could be reviewed at an upcoming meeting if the necessary information is provided 

by the applicant by the 15th of the month. 

 

2. Residential Application: 

a. 7184 Clifton Road: Decking. 

 See attached application. 

The Planning Commission reviewed a request for a construction of a deck on the rear of 

7184 Clifton Road, however, the application was withdrawn once the applicant was notified at 

the meeting that the deck construction as proposed did not meet the required rear setback of 25 

feet. Unfortunately, since the revised plans indicating the setback were not distributed until the 

meeting date, this issue was unable to be addressed prior to the meeting. 

• Chair Kalinowski moved to approve a temporary dumpster if one is needed at the site, 

seconded by Member Stein. The motion was approved by poll, 4-0. 

 

3. Approve April 26, 2022 Minutes. 

• Chair Kalinowski moved to approve the April 26, 2022 Minutes as presented, 

seconded by Member Trost. The motion was approved by poll, 4-0. 

 

4. Unfinished Business: 

a. Chair Kalinowski updated the Members on the preliminary ADA research that has so far been 

compiled by and encouraged the Commission to submit any questions they might have that need 

clarification. 

 

5. Adjournment.  

• Chair Kalinowski moved to adjourn, seconded by Member Stein. The motion was 

approved by poll, 4-0. 

 

The meeting was adjourned at 8:43 PM. 
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TOWN OF CLIFTON, VIRGINIA 
 

Use Permit Application 
 

Property Address: 

 

Date:   [Month / Year] 

1.� Type of 
Permit: 

�� Construction 
�� Preliminary Site 

Plans Attached 

�� Commercial 
�� Office 

�� Retail 

�� Residential �� Home Business 
(Code 9-19.c1) 

�� Special Use  
�� Restaurant 
�� Bed & Breakfast 
�� Multi-Family 

�� Subdivision 
(Code Chapter  10) 

�� Boundary Line 
Adjustment/Lot 
Consolidation 

(Code 10-57 to Code 
10-59) 

�� Public Use 

2.� Name of Applicant: 
 Mailing Address: 

 

 Phone: 
 Email Address: 

 

3.� Name of Property 
Owner (if different): 

 Mailing Address: 

 

4.� Name of Business / 
Organization: 

 

5.� Owner of Business / 
Organization: 

 

6.� Tax Map Number:  

7.� Attach a plat or plan drawn to scale showing the 
proposed construction, certified by an engineer, 
surveyor, architect, authorized to practice as such 
by VA, together with a surveyed plat of the property 
indicating all building and structure setbacks and 
height. 

�� Plat Attached 

� �

RM
12644 Chapel Road, Courtyard

RM
May 5, 2022

RM
X

RM
Monthly Farmers Market

RM
Virginia Mercantile DBA Clifton Farmers Market
12644 Chapel Road, Clifton VA 20124

RM
571-549-8880

RM
cliftonvafarmersmarket@gmail.com

RM
Quinta Properties LLC
12644 Chapel Road

RM
Virginia Mercantile LLC DBA Clifton Farmers Market

RM
Robin Moser

RM
23A

RM
X
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8.� Attach Floor Plan to Scale (non-residential & home 
business): 

�� Floor Plan Attached 

9.� Zoning District 
of Premises: 

�� Residential 
(Code 9-19) 

�� Church, Park, 
Community 
Building 

�� Commercial 
(Code 9-21) 

�� Agricultural 
(Code 9-20) 

�� Industrial 
(Code 9-22) 

 �� Community Open Space & 
Recreation (COSR) 

(Code 9-23A) 

�� Low Impact 
Commercial 

(Code 9-23B) 

 

10.� Describe Purpose of Application: 
 
 
 

10. If Commercial, Home Business, Agricultural or Industrial:  

11. Describe Operation: 
 
 
 

11.a. If Non-Residential - Office Use:  _____________ SF or Retail/Restaurant Use:  _____________ SF 

11.b. Days &Hours of Operation (include special events):   

11.c. Number of Employees on Site at any One Time:  __________ 

11.d. Number of Seats (Restaurant/Church):  Total:  __________.  If applicable, provide number of seats 
located Inside:  __________ and; Outside:  __________ 

11.e. Gross Floor Area (GFA) of Building or /Premises:  _____________ SF (Code 9-13) 

Net Gross Floor Area if more than one use in building:  _____________ SF 
If applicable, GFA devoted to carry-out service within restaurant:  _____________ SF 

11.f. Number of Off-street Parking Spaces Required:  _________ (Code 9-13) 

11.g. Number of Off-street Parking Spaces Provided* (attach parking plan to scale with dimensions 
identifying existing and proposed parking spaces):  _________ 

11.h. Gross Floor Area of Dwelling (Home Business Only):  _____________ SF 

12. Application Fee Enclosed: 

(Fee schedule in Filing Instructions) 

 
$____________________ 

 

*PLEASE INCLUDE A PARKING TABULATION FORM FOR BUILDINGS THAT HAVE MORE THAN ONE USER IN THE BUILDING. 
 

 

RM
X

RM
Request Use Permit to allow monthly Farmers Market in the courtyard of Clifton House.  Property Owners Quinta Properties (POC: Beth Walters) are supportive.  

RM
One Sunday per month, between the hours of 7a-7p 
(typically will be 8 am-2 pm), maximum of 7 vendor tents per week set up in the courtyard/parking lot of Clifton House

RM
One Sunday/month, 7a-7p 
(typically 8a-2p) 

RM
7

RM
0

RM
$75.00
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PROGRAMMING AND PLANNING 

CIVIL ENGINEERING 

LANDSCAPE ARCHITECTURE 

SURVEY AND MAPPING 

SECURITY CONSULTING 

www.gordon.us.com 

DCJS License # Is 11-7158 

 

4501 Daly Drive, Suite 200, Chantilly, VA 20151 — Phone: (703) 263-1900 

 

May 24, 2022 
 
Ms. Katherine Kalinowski, Chair 
TOWN OF CLIFTON 
PLANNING COMMISSION 
P.O. Box 126 
Clifton, Virginia 20124 
 
 
RE: 7184 Clifton Road Retaining Wall Revision 
 Gordon Project Number 1620-0101 Task 124B 
 
Dear Ms. Kalinowski:   
 
The following comments are based on the updated drawing I that I received May 24, 2022, 
showing a deck drawn with a pdf tool on the approved 2015 Infill Lot Grading Plan Lot 106 
Clifton 7184 Clifton Rd Tree Preservation Plan. 

 
1. The applicant shall provide the deck layout on the site grading plan and show the 

setbacks to the deck.  
2. Show the setbacks to the deck, the setback for the deck shall be a minimum of 10 feet 

from the rear property line. Town Code Section 9-19 b.3  
3. The revised site grading plan showing the deck needs to be sign and seal by an 

engineer. The current signature date is October 27th, 2015. Town Code Section 11-15 
a.2. 
 

My recommendation to the Planning Commission is to not approve the application subject to the 
comments above. 
If you have any questions or need additional information, please do not hesitate to contact me.   
 
 
Sincerely, 
GORDON  
 
 
 
Scott Peterson, P.E. 
 
cc   Josh Snyder 
      



 

 

 
CLIFTON TOWN PLANNING COMMISSION  

REGULAR MEETING, HELD ELECTRONICALLY VIA ZOOM 

TUESDAY, MAY 31, 2022, 7:30 PM 

 

In accordance with the Town of Clifton’s Declaration of a Local Emergency due to the COVID-19 

pandemic under Virginia Code § 44-146.21 which enables the Town of Clifton Government bodies 

to conduct Town business through electronic public meetings under Virginia Code § 2.2-3708.2, the 

Town of Clifton Planning Commission is holding the Meeting noticed herein electronically for the 

purpose of continuity of government of the Town of Clifton. 

 

The meeting will be conducted using Zoom teleconferencing audio and video service, and 

connection information will be provided to members of the public to afford the opportunity to 

citizens to witness the operation of the Town of Clifton government.  Connection information is 

available from, and will be provided by, the Town Clerk. 

 

Order of Business: 
 

1. Commercial Applications: 

 a. 12700 Chapel Road: For America 

 b. 12644 Chapel Road: Virginia Mercantile 

  

2. Residential Application: 

 a. 7184 Clifton Road: Decking 

 

3. Approve April 26, 2022 Minutes. 

 

4. Adjournment. 
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