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TOWN OF CLIFTON 

PLANNING COMMISSION MEETING 

TUESDAY, APRIL 28, 2020, 7:30 PM 

ELECTRONIC MEETING VIA ZOOM 
 

Present: Kathy Kalinowski, Chairperson, Melissa Milne, Town Council Representative, 

Mac Arnold, Pat Pline, Michelle Stein, Terry Winkowski, Susan Yantis. 

Staff: Amanda Christman, Town Clerk. 

Guests: Jim Foley, property owner at 12644 Chapel Road; Kristin Meek, Use Permit 

applicant on behalf of WY Leadership. 

 

The Regular Meeting was called to order by Kathy Kalinowski at 7:30 PM. 

 

In accordance with the Town of Clifton’s Emergency Uncodified Ordinance to Establish Methods to 

Assure Continuity in the Town of Clifton Government and Conduct of Planning Commission Members’ 

Meetings During the Novel Coronavirus Disease 2019 (COVID-19) Emergency under Virginia Code § 

15.2-1413, the Town of Clifton Planning Commission is holding the Regular Meeting noticed herein 

electronically for the purpose of continuity of government of the Town of Clifton. 

 

The meeting was conducted using Zoom teleconferencing audio and video service, and connection 

information was provided by the Town Clerk to members of the public who requested access to afford 

the opportunity to citizens to witness the operation of the Town of Clifton government. 

 

Order of Business: 

1. Resolution for Electronic Meetings – Planning Commission and ARB. 

 a. Ratifying the Application of the Town Council Remote Participation by Electronic 

Means Policy and the Town Council Continuity of Government Methods, to the Planning 

Commission and Authorizing Remote Participation by Electronic Means Without a Physical 

Quorum Being Present Pursuant to Virginia Law. 

 See attached Resolution. 

• Chairperson Kalinowski moved to approve the Resolution, seconded by Member 

Arnold. The motion was approved by poll, 7-0. 

 

2. Review Parking Allocations at 12644 Chapel Road. 

See attached Parking Tabulation Sheet Mark-up. 

 The Planning Commission and property owner will work with the existing tenants of the 

building to submit new Use Permit applications in situations where it is needed to update records 

and to correct parking tabulation. The Planning Commission will send copies of any newly-

approved Use Permits to the property owner to insure accurate record-keeping. 
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3. Use Permit Application – WY Leadership, 12644 Chapel Road. 

See attached Use Permit Application. 

• Chairperson Kalinowski moved to recommend the application for approval for an 

office use for executive coaching and leadership, at Suites 205 and 207, for usage of 

425 net square feet for Monday thru Friday from 7AM-7PM with an allocation of 2 

parking spaces, seconded by Council Representative Milne. The motion was approved 

by poll, 7-0. 

 

4. Unfinished Business: 

a. Review Final Use Permit application for 7215 Dell Avenue. 

 i. Review Proffered Conservation Agreement. 

 See Attached Proposed Conservation Easement. 

• Chairperson Kalinowski moved to recommend approval of the conservation easement 

as presented, seconded by Member Arnold. The motion was approved by poll, 7-0. 

• Chairperson Kalinowski moved to recommend approval of the Final Use Permit for 

7215 Dell Avenue based on documentation demonstrating that all conditions of the 

Preliminary Use Permit have now been satisfied, seconded by Council Representative 

Milne. The motion was approved by poll, 7-0. 

 b. Final Use Permit application for 7184 Clifton Road – Update. 

  The Clerk updated the Commission on progress made in reviewing the construction 

project at 7184 Clifton Road. 

 

5.  Adjournment. 

• Chairperson Kalinowki moved to adjourn, seconded by Member Stein. The motion 

was approved by poll, 7-0. 

 

The meeting was adjourned at 8:09 PM 

 











NET FLOOR 
AREA

USE
(Restaurant/Office/ 

Retail/Other
Commercial Use)

Max. # 
EMPLOYEES 
(Retail/Restaurant 
only)

NUMBER OF 
CUSTOMER SEATS 
(Restaurant only)

PARKING 
SPACES 

Approved

DATE OF USE 
PERMIT (or 

Council approval)

936 Retail/Restaurant 4 14 11 3/3/2020
856 Retail 2 N/A 5 8/7/2018
540 Retail 3 N/A 5 2/5/1992
762 Retail 2 N/A 5 7/7/2015

1148 Office N/A N/A 5 9/4/2018

200 Office N/A N/A 1 7/5/2016

200 Office N/A N/A 2
593 Office N/A N/A 2 11/11/2013

1,536 Retail 1 N/A 7 6/3/2014
885 Retail 2 N/A 5 9/4/2018
592 Office N/A N/A 3 7/5/2016
392 Office N/A 0 2 10/2/2018

1,075 Office N/A 0 5 3/1/2016

58

Building Total Gross Floor Area: 

Town of Clifton
Commercial Parking Tabulation

Property Name: Clifton House
Address: 12644 Chapel Road
Date: 4/24/2020

SUITE # TENANT NAME

A & B Motier
C & D Wheelhouse Pilates

E U.S. Post Office
F Clifton Cleaners

109, 110, 111 Market Financial

107, 214 Coppermine Realty

110 Creative Counseling

112 Anthony Reid

113 NOVA Music Center
114 Advance Janitorial 
115 GoldensHill Papercrafts

200, 202 Wheelhouse Yoga
204, 206, 208 AG Chem/Waterworks

Total based on Town 
records/Use Permits

209, 211 Kohlmark Flach 
212 America, Inc.
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TOWN OF CLIFTON, VIRGINIA 

Use Permit Application 

Property Address: Date:   [Month / Year] 

1. Type of
Permit:

 Construction 
 Preliminary Site 

Plans Attached 

 Commercial 
 Office 

 Retail 

 Residential  Home Business 
(Code 9-19.c1) 

 Special Use 

 Restaurant 
 Bed & Breakfast 
 Multi-Family 

 Subdivision 
(Code Chapter  10) 

 Boundary Line 
Adjustment/Lot 
Consolidation 

(Code 10-57 to Code 
10-59)

 Public Use 

2. Name of Applicant:
Mailing Address:

 Phone: 
 Email Address: 

3. Name of Property
Owner (if different):
Mailing Address:

4. Name of Business /
Organization:

5. Owner of Business /
Organization:

6. Tax Map Number:

7. Attach a plat or plan drawn to scale showing the
proposed construction, certified by an engineer,
surveyor, architect, authorized to practice as such
by VA, together with a surveyed plat of the property
indicating all building and structure setbacks and
height.

 Plat Attached 

12644 Chapel Road, Suites 205 and 207
Clifton, VA 20124

04/2020

X

Kristin Gregory Meek, CEO
WY Leadership LLC
8255 Crestridge Road
Fairfax Station, VA 22039

914-629-5819

kristin@wyldleadership.com

National Realty Partners II LLC
365 Herndon Parkway, Suite 106
Herndon, VA 20170
703-435-3800

WY Leadership LLC d/b/a WYLD Leadership

Kristin Gregory Meek

0754-02-0023A

*No construction being done
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8. Attach Floor Plan to Scale (non-residential & home
business):

 Floor Plan Attached 

9. Zoning District
of Premises:

 Residential 
(Code 9-19) 

 Church, Park, 
Community 
Building 

 Commercial 
(Code 9-21) 

 Agricultural 
(Code 9-20) 

 Industrial 
(Code 9-22) 

 Community Open Space & 
Recreation (COSR) 

(Code 9-23A) 

 Low Impact 
Commercial 

(Code 9-23B) 

10. Describe Purpose of Application:

10. If Commercial, Home Business, Agricultural or Industrial:

11. Describe Operation:

11.a. If Non-Residential - Office Use:  _____________ SF or Retail/Restaurant Use:  _____________ SF

11.b. Days &Hours of Operation (include special events):

11.c. Number of Employees on Site at any One Time:  __________

11.d. Number of Seats (Restaurant/Church):  Total:  __________.  If applicable, provide number of seats
located Inside:  __________ and; Outside:  __________ 

11.e. Gross Floor Area (GFA) of Building or /Premises:  _____________ SF (Code 9-13)

Net Gross Floor Area if more than one use in building:  _____________ SF 
If applicable, GFA devoted to carry-out service within restaurant:  _____________ SF 

11.f. Number of Off-street Parking Spaces Required:  _________ (Code 9-13)

11.g. Number of Off-street Parking Spaces Provided* (attach parking plan to scale with dimensions
identifying existing and proposed parking spaces):  _________ 

11.h. Gross Floor Area of Dwelling (Home Business Only):  _____________ SF

12. Application Fee Enclosed:

(Fee schedule in Filing Instructions) $____________________ 

*PLEASE INCLUDE A PARKING TABULATION FORM FOR BUILDINGS THAT HAVE MORE THAN ONE USER IN THE BUILDING.

X

Ξ

Use permit for two office spaces in Clifton House, Suites 205 and 207.

Commercial

Executive coaching and leadership development

425 0

Monday through Friday, 7am to 7pm (typically)

1

11897
425

1

1

75.00
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Is the applicant or owner a member of a homeowners association (HOA)?  □ Yes  □ No  If yes, please obtain the approval of 
the HOA prior to submission of the application. 

HOA REPRESENTATIVE (NAME/SIGNATURE)   DATE OF HOA APPROVAL:   

The undersigned hereby applies for a Use Permit pursuant to Article 2, Section 9-10 of the Zoning Ordinance of the Code of 
Town of Clifton, Virginia.   

APPLICANT’S SIGNATURE: DATE: 

PROPERTY OWNER SIGNATURE: DATE:

FOR TOWN USE ONLY 

RECEIPT DATE:   DATE APPLICATION ACCEPTED:   

APPLICATION FEE PAID:  $________________ 

□ APPROVED □ DISAPPROVED

PLANNING COMMISSION: 
SIGNATURE PRINT 

CONDITIONS: 

□ APPROVED □ DISAPPROVED

TOWN COUNCIL:
SIGNATURE PRINT 

CONDITIONS: 

X

04/20/2020

 Managing Agent 4/20/2020



 





Property Name:   Clifton House

Address:   12644 Chapel Road, Clifton, VA  22024

Date:  4/16/2020

Building Total Gross Floor Area: 11,766

SUITE # TENANT NAME NET 

FLOOR 

AREA

USE   

(Restaurant/Office/  

Retail/Other  

Commercial Use)

NUMBER OF 

EMPLOYEES

NUMBER OF 

CUSTOMER 

SEATS

PARKING 

SPACES 

REQUIRED

PARKING 

SPACES 

PROVIDED

A & B Motier 936         Retail/Restaurant 1 1 7 5                     

C & D Wheelhouse Pilates 856         Retail 2 3 5 5                     

E U.S. Post Office 540         Retail 1 0 1 3                     

F Clifton Cleaners 762         Retail 1 0 4 4                     

108, 109, 111 Market Financial 576         Office 1 0 3 3                     

107 Coppermine Realty 192         Office 1 1 1 1                     

110 Creative Counseling 192         Office 1 1 2 1                     

112, 210 Anthony Reid 384         Office 2 0 2 2                     

113 NOVA Music Center 200         Office 1 1 2 1                     

114 Advance Janitorial Services 593         Office 1 1 2 3                     

115 GoldensHill Papercrafts 1,536      Retail 1 0 7 8                     

200, 202 Wheelhouse 885         Retail 1 2 4 5                     

203 Wheelhouse 773         Retail 0 3 3 4                     

204, 206, 208 AG Chem 584         Office 1 1 2 3                     

205, 207 WY Leadership 384         Office 1 0 0 1                     

209, 211 Kohlmark Flach Architects 392         Office 1 0 1 1                     

212 America, Inc. 1,075      Office 3 0 5 6                     

214 Coppermine Realty 956         Office 2 2 2 2                     

Total Parking Spaces Required: 53

Total Parking Spaces Provided: 63

Number of Loading Spaces: 0

Town of Clifton

Commercial Parking Tabulation











 

 

 
CLIFTON TOWN PLANNING COMMISSION  

REGULAR MEETING 

TUESDAY, APRIL 28, 2020, 7:30 PM 

ELECTRONIC MEETING 

 

In accordance with the Town of Clifton’s Emergency Uncodified Ordinance to Establish Methods 

to Assure Continuity in the Town of Clifton Government and Conduct of Planning Commission and 

Architectural Review Board (“ARB”) Members Meetings During the Novel Coronavirus Disease 

2019 (COVID-19) Emergency under Virginia Code § 15.2-1413, the Town of Clifton Planning 

Commission is holding the Meeting noticed herein electronically for the purpose of continuity of 

government of the Town of Clifton. 

 

The meeting will be conducted using Zoom teleconferencing audio and video service, and 

connection information will be provided to members of the public to afford the opportunity to 

citizens to witness the operation of the Town of Clifton government.  Connection information is 

available from, and will be provided by the Town Clerk. 

 

Order of Business: 
 

1. Resolutions for Electronic Meetings – Planning Commission and ARB. 

 a. Ratify the Town of Clifton Planning Commission and ARB Members’ Policy for 

Participation in Meetings by Electronic Communication under Virginia Code § 2.2-3708.2. 

 b. Ratify the Emergency Uncodified Ordinance to Establish Methods to Assure 

Continuity in the Town of Clifton Government and Conduct of Town Planning Commission and 

ARB Members Meetings During the Novel Coronavirus Disease 2019 (COVID-19) Emergency 

under Virginia Code § 15.2-1413. 

2. Review Parking Allocations at 12644 Chapel Road. 

3. Use Permit Application – WY Leadership, 12644 Chapel Road. 

4. Old Business: 

a. Review Final Use Permit application for 7215 Dell Avenue. 

 i. Review Proffered Conservation Agreement. 

 b. Final Use Permit application for 7184 Clifton Road – Update. 

5.  Adjournment. 
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